
   

PersKoÜ   

Expense coverage request 

 Please mark appropriate boxes and fill in fields     

1.  Requester (last name, first name) Budget code: 
 

  3.421.006 

Name of account holder: 
 
 

Account number: 
 
 

2. Banking information: 
German banks only 
 
 
 
 

          The banking information is already on file at 

HGS-HIRe and has not changed   
Routing number (BLZ): 
 
 

Itemized list of expenses (receipts are attached): 
 
 

Related costs: 

 
 
 

 

 
 
 

 

 
 
 

 

 
 
 

 

3. 

 
 
 

 

Short distance trips in private car  

Date or Dates Itinerary Purpose of travel Passengers Km 

  
 
 

   

     

     

     

     

4. 

     

5. Requester: 
 
 
Date, place, signature 

 
The request has been accepted by HGS-HIRe 
 
 
 
        
Date:    HGS-HIRe representative 


